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Introduction

According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and
a person is not required to respond to, a collection of information unless it displays an OMB
control number. The OMB control number for this information collection is 0524-0043.

The time required to complete this information collection is estimated to average 322 hours per
response, including the time for reviewing instructions, searching existing data sources,
gathering, and maintaining the data needed, and completing and reviewing the collection of
information.

This information is designed to assist Children, Youth, and Families At-Risk (CYFAR)
project directors with using the CYFAR Annual Reporting application. It is important to
read and follow the instructions carefully in order to successfully enter your data with
minimal problems.

This tutorial is a step-by-step guide for both the State and Community reports.

All CYFAR projects, including projects finishing their final year, will use the system to complete
an annual narrative report. For projects that are ending, the 5th year annual report will serve
as your Project Close-Out Report.

Questions should be directed to Bonita Williams at bonita.williams@usda.gov or (816)
926 1685. Technical questions about the CYFAR Annual Report should be directed to
cyfarpdta@umn.edu.

Only person(s) with authorization can access the reporting system to input data, and they can
only access the level of data for which they are authorized. The sections about the State report
are designed for the Grant Principal Investigator (Pl). A Community Director who is authorized
to enter their community data can enter their community data. They will only see what relates
to their community project(s) when they access the reporting system. Community Directors
must not use the Grant Pl login to complete their community reports, as this can create
problems during the approval process.

Some reports use text boxes that make it easier to format text and to copy/paste text into the
report. To do this, copy your text, click in the text box, then use your browser’s EDIT/PASTE
function to paste the text into the box.
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Logging Into the System

e Access the CYFAR reporting tools at: http://cyfar.org

e Select the “Tools” tab and click “CYFAR Suite” and then select “Annual Report”

e Login using your email address as your username.

e If you have forgotten your password, you can reset it by selecting the words in blue
below the Login button that state “Forgot your password? Click here to resetit.”

e If you reset your password and are still unable to login, please contact:
cyfarpdta@umn.edu

OneStop MyU#&
M UNIVERSITY OF MINNESOTA

Search UMN

CYFAR Children, Youth, and Families at Risk
Home AboutUs ~ Learn Evaluation + Tools ~ CYFAR Event +

CYFAR Suite Survey Builder
Promoting the Well-Being of C

REEport

Survey Builder Demo

Logic Model Builder
Spider Web
Annual Report

Coaching Tools

CYFAR Suite

LogicModel  AnnualReport  Login  CYFAR.org

Login

Plaase enter your usemame snd password. Register #f you dont have an account. i a P1 has created & pofle for you. you must regiter. We wil
aulomabcally connect your accour to thal exising prodle

E-mail Address
Password

Remember me?

©2020 - CYFAR Suite

ersion 308
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Verify and Modify Grant Details
Before you begin inputting data into the Annual Report tool, you need to verify and update any
grant details.

Select “Manage Grant” from the CYFAR Suite’s first screen

Home

Welcome to the CYFAR Suite.
Select Survey Builder or Logic Model Builder from the menu above to get started.

Grant: Brand New Grant
Coach: Carroll, Jan

Year Funded: 2016

Description: At vero eos et accusamus et iusto odio dignissimos ducimus qui blanditiis praesentium voluptatum

deleniti atque corrupti quos dolores et quas molestias exceptur sint occaecati cupiditate non provident,
similique sunt in culpa qui officia deserunt mollitia animi, id est laborum et dolorum fuga. Et harum quidem
rerum facilis est et expedita distinctio. Nam libero tempore, cum soluta nobis est eligendi optio cumque
nihil impedit quo minus id quod maxime placeat facere possimus, omnis voluptas assume st, omnis
dolor repellendus. Temporibus autem guibusdam et aut officiis debitis aut rerum ne itati epe
eveniet ut et voluptates repudiandae sint et molestiae non recusandae. ltaque earum rerum hic tenetur a
sapiente delectus, ut aut reiciendis voluptatibus maiores alias consequatur aut perferendis doloribus
asperiores repellat.

Manage Grant

Your Surv

The surveys beloware a:

jated with the Brand Mew Grant grant. Click below to create a suvey for this grant.

Title Owner Created Print Import Online

Pre Survey
Brandnewgrant201 o 5 rogt 11312018
GcohortHS

Select “Edit Grant Details.”
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CYFAR Surte Survey Builder Logic Model Annual Report My Account

Grant Management

State Project

Below are all the
remove assigned

5signed to this state project. You can edit staff project by clicking the Edit Staff link, and you can
ing the Remove button.

Staff Members
User Name Role
jackson mizusaki State Coordinator m
jackson mizusaki State Project Director m
Edit Staff

Community Projects

Below are all the community projects assigned to this grant. You can edit each project by clicking the Edit link, and you can see and
manage assigned users by clicking the Details link.

Test Community Project A -

Staff Members Edit | Details | Deactivate

Mo Users Assigned

Add User to Project

On this screen you can edit and update your grant’s -

e Description: Brief description of purpose, audience served, program content and
strategies of the CYFAR Project including major collaborations, connectivity and
community projects

e Marketing Statement

o Website: CYFAR Website address (enter “None” if you don’t have a CYFAR Project
website, and don’t use your 4-H, FCS or Extension site if you don’t have a CYFAR
website)

o Affiliation: The Land-Grant University that was awarded the grant

e Common Name: The common or short-hand name for the grant (often an acronym)

e Long Name: The long name of the grant, usually the official grant name from the grant
proposal (often has the acronym spelled out)

e (Counties: Counties where the CYFAR Grant Communities are located
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Select “Save” when finished.

Edit Grant

Use the form below to edit the information about this grant.

Description

At vero eos et accusamus et iusto odio dignissimos ducimus qui blanditiis praesentium voluptatum deleniti
atque corrupti quos dolores et quas molestias excepturi sint occaecati cupiditate non provident, similigue sunt
in culpa qui officia deserunt mollitia animi, id est laborum et dolorum fuga. Et harum gquidem rerum facilis est et

MarketingStatement

Comprehensive programming for all children 12-15.

Website

hittp:/fwww.cyfar.org/suite

Affiliation

University of North Huron

Common Name

Short Name Used with participants

Long Name

The long and official name with acronyms spelled out
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Verify and Modify Community Projects
Review the Community Projects listed for the grant. If a Community Project is no longer active,
select the “Deactivate” link for that project.

Community Projects
Below are all the community projects assigned to this grant. You can edit each project by clicking the Edit link, and you can see and
manage assigned users by clicking the Details link.
Community Project A =
Staff Members Edit | Details | Deactivate

No Users Assigned

Add User to Project

Testing Duplication of Survey (54) -

Staff Members Edit | Details | Deactivate

No Users Assigned

Add User to Project

If you have a new Community Project that is not listed, or are changing one of your sites,
please request approval to add or change a site from USDA/NIFA by emailing Dr. Bonita
Williams. Forward the approval email to cyfarpdta@umn.edu with the following details:

Community Project Name

Description

Location

Marketing Statement

Collaborating Organizations

National Outcome (i.e., Early Childhood, School Age, Teen, or Parent/Family)
Geographic Type (i.e., Central City, Rural/Town, Suburb, or Town/City)
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Staff

Creating New Staff Accounts

The State Person of Contact (State POC) is the person responsible for completing the State
portion of the Annual Report and would have rights to create accounts for each Community
POC if the State is not inputting the Community Project reports. If the Grant Pl is not the State
POC, the Grant Pl will need to create a new account for the State POC.

To create a new Staff Account, select “CYFAR Suite” to return to the main CYFAR Suite page for the
grant and then select the “Manage Grant” button.

Home

Welcome to the CYFAR Suite.
Select Survey Builder or Logic Model Builder from the menu above to get started.

Grant: Brand New Grant
Coach: Carroll, Jan
Year Funded: 2016

Description: At vero eos et accusamus et iusto odio dignissimos ducimus qui blanditiis praesentium voluptatum

deleniti atque corrupti quos dolores et quas molestias excepturi sint occaecati cupiditate non provident,

similique sunt in culpa qui officia deserunt mollitia animi, id est laborum et dolorum fuga. Et harum guidem
rerum facilis est et expedita distinctio. Nam libero tempore, cum soluta nobis est eligendi optio cumque
nihil impedit quo minus id quod maxime placeat facere possimus, omnis voluptas menda est, omnis
dolor repellendus. Temporibus autem quibusdam et aut offi ebitis aut rerum necessitatibus saepe
eveniet ut et voluptates repudiandae sint et molestiae non recusandae. ltaque earum rerum hic tenetur a
sapiente delectus, ut aut reiciendis voluptatibus maiores alias consequatur aut perferendis doloribus
asperiores repellat.

Manage Grant

Your Su
The suveys below are a iated with the Brand New Grant grant. Click below to create a suvey for this grant.
Title Owner Created Print Import Online
Pre Survey
Srandnewgrant20l oy 5 Test 1/3/2018
BcohotHS
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Select the “Add Staff to Grant” button.

Manage Grant: Brand New Grant

Add Staff to Grant

State Project

Below are all the staff members assi to this state project. You can edit staff project by clicking the Edit Staff link, and you can remove assigned

users by clicking the Remowve button.

Staff Members
User Name Role
Tom Alvarez State Project Evaluator m
mark otto State Coordinator
mark otto Pl
Test User State Project Technology Specialist m

Assign Roles for your State Users Edit | Details

Community Projects

Below are all the community projects assigned to this grant. You can edit each project by clicking the Edit link, and you can see and manage assigned

users by clicking the Details link.

SLP Test Community Project =

Staff Members

User Name Role

Tom Alvarez Community Point of Contact

If the user is already created, you can select them from the “Select a User” drop down
box, otherwise, complete the form to Create a New User. You will select a “Role Type” —
State or Community.
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Add User to Grant

Use the form below to select and existing user, create a new user, and assign a role.

Find a User to Add

Select a User

-- Select One --

Or, create a new user

First Name

Last Name

Email

Title

Lastly, select a Role

Role Type

-- Select One --

Add

After you have selected a Role Type, a new drop down box with roles will appear. Select the role that you
want to assign to your staff.

Roles that can be assigned to State level staff are State Coordinator, State Project Evaluator, State Project
Director, State Project Technology Specialist, and State Point of Contact.
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Lastly, select a Role

Role Type
State v

Select a State Role

-- Select One -- v

Add

Back to Grant

Roles that can be assigned to Community level staff are Community Project Connectivity Contact, Community
Project Director, Community Project Coordinator, Community Point of Contact, and Grant Staff. For
Community Projects, you will also assign the user to one of your Community Projects.

Lastly, select a Role

Role Type

Community v

Select a Community Project

-- Select One - v

Select Community Project Role

-- Select One - v

Add

Back to Grant

Click “Add” after selecting (or creating) your user and selecting the appropriate role.

The primary Pl is the only staff who can complete the Annual Report. If other State or Community staff need
access to populate the Annual Report the Pl should contact cyfarpdta@umn.edu and request access.
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Completing the State Report

Select the Annual Report from the menu bar, then select “Edit State Report”

Accomplishments
Select “Accomplishments” on the menu bar. Enter your State project accomplishments
for the fiscal year. Select the “Save” button when done.

The accomplishments should describe accomplishments in supporting and sustaining
community-based projects for children, youth, and families at risk.

e Provide a one paragraph description of your program as it was actuallyimplemented
e Provide a brief description of progress on integrating community into your program
e Provide a brief description of progress on integrating technology into your program
e Provide a brief description of progress on sustaining your program

CYF

Survey Builder Logic Model Annual Report My Account

Project Name Accomplishments Results Preview Report

Brand New Grant

Edit Accomplishments

1. Provide a paragraph describing your program as it was actually implemented.
Data Incomplete v |

Update Status

State

Status

2. Provide a brief iption of prog on il i ity into your program.

Minnesota

Year

2017 3. Provide a brief iption of prog| onil i into your program.

Description

Atvero eos et accusamus et iusto odio dignissimos
ducimus qui blanditiis praesentium voluptatum deleniti
atque corrupti quos dolores et quas molestias excepturi sint
occaecati cupiditate non provident, similique suntin culpa 4. Provide a brief iption of prog on ining your program.
qui officia deserunt mollitia animi, id est laborum et dolorum
fuga. Et harum quidem rerum facilis est et expedita
distinctio. Nam libero tempore, cum soluta nobis est
eligendi optio cumque nihil impedit quo minus id quod
maxime placeat facere possimus, omnis voluptas
assumenda est, omnis dolor repellendus. Temporibus

autem quibusdam et aut officiis debitis aut rerum Save
necessitatibus saepe eveniet ut et voluptates repudiandae
sint et molestiae non recusandae. ltaque earum rerum hic
tenetur a sapiente delectus, ut aut reiciendis voluptatibus
maiores alias consequatur aut perferendis doloribus
asperiores repellat.

Results
Select “Results” on the menu bar to enter your short-term and long-term results based on
your logic model. Each result from your logic model is listed.
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Results are linked to the logic model approved by USDA NIFA and are not allowed to be
changed by the grant without the prior approval of the sponsor.

If your short- or long-term results have changed since the previous year’s report, please
send an email to cyfarpdta@umn.edu detailing the changes to be made and including
sponsor approval. Please indicate which results are intended to be short- or long-term
results.

Accomplishments Results Preview Report

Short Term Results

Short Term Result A

1. How many participated in the evaluation?

0

L1

2. Evaluation Type used:

3. When was it given or conducted?

4. Analysis

5. Findings

5. Implications

Short Term Result B

1. How many participated in the evaluation?

0

A

2. Bvaluation Type used:

3. When was it given or conducted?

Sending the Report to the Reviewer
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Once you have entered and reviewed all of the required data in the State Report, you must
Update Status to send to the next level for review.
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You are encouraged to “Preview Report” tab near the top of the screen to review your report
before updating status. This can help you avoid having your report returned for incomplete or
incorrect data. You can also use your browser’s PRINT function to print a copy of your report
for your use.

CYFAR Su|te Survey Builder Logic Model Annual Report My Account

Project Name Accomplishments Resuilts Preview Report

Brand New Grant

Edit Accomplishments
1. Provide a paragraph describing your program as it

Status

Data Incomplete v

Update Status

State

2. Provide a brief il of on il i ity into your program.

Minnesota

Year

2017 3. Provide a brief iption of onil i into your program.

Description

Atvero eos et accusamus et iusto odio dignissimos
ducimus qui blanditiis praesentium voluptatum deleniti
atque corrupti quos dolores et quas molestias excepturi sint
occaecati cupiditate non provident, similique suntin culpa 4. Provide a brief iption of prog on ining your program.
qui officia deserunt mollitia animi, id est laborum et dolorum
fuga. Et harum quidem rerum facilis est et expedita

distinctio. Nam libero tempore, cum soluta nobis est
eligendi optio cumque nihil impedit quo minus id quod
maxime placeat facere possimus, omnis voluptas
assumenda est, omnis dolor repellendus. Temporibus

autem quibusdam et aut officiis debitis aut rerum E
necessitatibus saepe eveniet ut etvoluptates repudiandae
sint et molestiae non recusandae. ltaque earum rerum hic
tenetur a sapiente delectus, ut aut reiciendis voluptatibus

maiores alias consequatur aut perferendis doloribus
asperiores repellat

Change the drop down to the option “Submit to Coach” and then select the “Update Status”
button to move the report to your Coach for review. Once executed the status will change to
“Awaiting Coach Review” and you will not be able to make changes to your report unless it
is sent back to you by a reviewer. This status must be updated for the State and each
Community Project report.

When your report is reviewed, if a change is required by a reviewer, you will receive an email
informing you to make the necessary corrections. Go back into the reporting system and edit
your report, following all of the same procedures as specified above. Then update the status
as needed to return the edited report(s) to the reviewer.
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Completing the Community Project Report

Community Project Details

Community project details should be verified and updated by the State POC earlier in the
process. As a reminder, changes to the list of community projects need to be approved by
NIFA. However, a Community POC may have additional information, or need to clarify the
description, marketing statement, etc. To do this they select Edit Community Project Details.

Campuses:  Tain Ghies okswon Duuth Mo

UNIVERSITY OF MINNESOTA

Driven to Discover

CYFAR Suite SurveyBullder  LogicModel  AnnualReport  Admin My Account Search

Project Name

Community Project A

Accomplishments

Status
1. Provide a paragraph describing your program as it was actually Implemented.

Not Started

Update Status

State

2. Provide a brief description of progress on integrating community into your program.

Mississippl
Year 3. Provide a brief description of progress on integrating technology Into your program.
2017

Description
Community Information 4. Provide a brief description of progress on sustaining your program.

Name
Community Project A
Location
Minnesota

Qutcome Savn
Teen
Geographical Type
Central City
Organizations
2
Market Statement
We are one Community Project
ty Project Detail

Staff
User Name Role

Liberty Bell Community Project Director

© 2018 - CYFAR Sune
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Edit: Huron County Rockets Community Project

Name
Huron County Rockets

Description

Location

Treeville

MarketingStatement
To make the best better by offering a great CYFAR Program

CollaboratingOrganizations.
3

Select a National Outcome

School-age

Select a Geographical Type
Central City

Back 10 List
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Accomplishments
Select “Accomplishments” on the menu bar. CYFAR Grant Community Accomplishments:
e Provide a one paragraph description of your program as it was actuallyimplemented
e Provide a brief description of progress on integrating community into your program
e Provide a brief description of progress on integrating technology into your program
e Provide a brief description of progress on sustaining your program

Campuses:  TainGees Crockswe Duuth Moms Rocheswe Qtherlocations

UNIVERSITY OF MINNESOTA

Driven to Discover

CYFAR Surte Survey Builder Logic Model Annual Report Admin My Account Saarch

Acrx

Project Name
Community Project A

Acco ments

1. Provide a p: describing your program as it was actually implemented.

Status

Not Started

Updato Status

State

2. Provide a brief description of progress on integrating community into your program.

Mississippl
Year 3. Provide a brief description of progress on integrating technology Into your program.

2017

Description
Community Information 4. Provide a brief description of progress on sustaining your program.

Name
Community Project A
Location
Minnesota

"
Teen
Geographical Type

Central City
Organizations

Market Statement
We are ane Comawnity Project
Edit Community Project Detail
Staff

User Name Role

Liberty Bell Community Project Director

© 2018 - CYFAR Sune
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Form A

Select “Form A” on the menu bar. Type in the appropriate numbers for your project. In federal
reporting, ethnicity is distinct from race. You should indicate an ethnicity category for each
participant and all racial categories that apply to each participant (i.e. a participant of more
than one race would be recorded in each applicable racial category). Ideally, your total
participants should equal the total of numbers in your ethnicity section if everyone reported.
Totals of racial categories will be equal to or greater than your total participants if they all
report racial information. Select SAVE after entering data.

¥

Accomplishments Form A Form B Form C Form D Form E Form F Form G Preview Report
Form A - Age Group by Ethnicity and Race
Pre-K K-6 Youth (Grades 7-12) Parents
Total Participants
Ethnicity

Hispanic or Latino

Mot Hispanic or Latino
Race

White

Black or African-American

American Indian or Alaska
Native

Asian

Native Hawaiian or Other
Pacific Islander

Persons indicating more
than one race

Save
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Form B
Select “Form B” on the Menu Bar. Indicate the % in poverty. The totals for each age group will
be calculated and shown by the system based on the data in Form A. Select SAVE when

complete.

Accomplishments Form A Form B Form C Form D Form E Form F Form G Preview Report

Form B - Poverty Risk Factor

Total Number of Children Pre K:

Percent in Poverty: %

Total Number of Children K - 6:

Percent in Poverty: %

Total Number Youth Grade 7 - 12:

Percent in Poverty: %
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Form C

Select “Form C” on the Menu Bar. Indicate the ethnic and racial data for staff and
volunteers. NOTE: Staff is counted in Total Participants by FTE%. For race and ethnic data,
all staff and volunteers are counted by person, not FTE%. When complete, Select SAVE.

¥

Accomplishments Form A Form B Form C Form D Form E Form F Form G Preview Report
Form C - Staff and Volunteers by Ethnicity/Race

Other Paid CYFAR Project

Extension Staff (FTE's) Staff (FTE's)

Youth Volunteers Adult Volunteers

Total Participants
Ethnicity

Hispanic or Latino

Not Hispanic or Latino
Race

White

Black or African-American

American Indian or Alaska
Native

Asian

Native Hawaiian or Other
Pacific Islander

Persons indicating more
than one race

Approximate hours contributed by Adult Velunteers:

Approximate hours contributed by Youth Volunteers:

Save
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Form D

Select “Form D” on the Menu Bar. Type in the number of computers at all sites from sources
other than CYFAR. Select “Add New Site” to enter data about a site that is using computers
(from CYFAR and other sources). Enter applicable data for a site that is using computers, then

Select SAVE.

Accomplishments Form A Form B Form C Form D Form E Form F Form G Preview Report

Form D - Computers and Technology

Computers at all sites funded through sources other than CYFAR:

Add a Site

Location

Computers Installed Computer Installation Date
0 : 01/01/0001

Computers Connected Internet Connection Date
0 01/01/0001

Training Topic

Youth Trained

0

Adults Trained
0

Staff Trained

0
Add Site E
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Form E

Select “Form E” on the Menu Bar. Check Delivery Method and Program Content keywords
that describe your program for the child/youth audience. The keywords are used to help
people search from the public site for relevant projects, so choose them carefully and select
all that apply. Delivery Method describes the ways used to present the program. Program
Content refers to the actual information that is presented. You must select the from the
keyword lists — there is no way to add keywords.

Select Save when finished

Canpues
uite Survey Builder Logic Model Annual Report Admin My Account
FomF  FomG  Proview Ropor

Form E - Youth Delivery Methods and Program Contents
Youth Delivery Methods Youth Program Contents

Senvice leaming Leadership

School enrichment

Af

Summer program
Camp
Gross age teaching

Distance leaming

CDROM
Eleclronic networks Healthy lfestyles
Computer labs. Personal development
Homewor k centers Safely
Challenge/adventure base: N

Support group A

4H Clubs Reading & literacy
Hands On Leaming Language (ESL)

Youth Center Alcohol prevention education
Newsletters Drug prevention education
Field Trips Teen pregnancy prevention

Small group discussions Science
Interviews

Simulation and Games

Suicide prevention education

Joumaling Leaming readiness
Arts and crafts Study skils
Famiy programs. Computer skills

Physical activities

Referrals

Job shadowing

Display/Fair

Individ

Community-based partnership programs
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Form F
Select “Form F” on the Menu Bar. Select keywords for adult participants.

CYFAR Suite

Project Name
Communty Project A
Status

Not Started

Stato
Mississippi
Year
2017
Description
Community Information
Name
Communty Project A
Location
Minnesota
Outcome
Teen
Geographical Type.
Central City
rganizations
2
Market Statement

Ve are one Community Project

Staff

User Name Role

Liberty Bell Community Project Director

©2018 - CYFAR Sute

Survey Bullder

Accomplishments  FormA  FomB

Form F - Adult Delivery Methods and Program Contents

Adult Delivery Methods
Training
Support group
Learn by mail
Home visitation
Resource center
Newslatter/fact sheets
Electronic networks
Distance leaming
Mentoring
Cross age teaching
CDROM
Advisory group
‘Community forum

Open houselservice providers fair

Community leaders and members meeting

Field Trips
Display/Fair

Interviews

Simulation and games

Group discussions

Role playing

Hands-on experience

Games

Financial planning
Intergenerational

Consumer education
Community college

Family programs

Parent/staff conferences

Focus groups
Individualone-to-one

Talking circles

Faith-based partnership program

Community-based partnership program

CYFAR PDTA Center — January 2024

Logic Model Annual Report Admin

om D

My Account

Adult Program Contents
Parent education

Child care

Coalition building/Systems development

Teen pregnancy prevention

Work force preparation

Nutrition

Policy education

Gardening

Language (ESL)

Entreprencurial skills

Family development

Gizen development

Reading & iteracy

Computer skills

College readiness

Study skills

Healthy life styles

Weffare to work

HIVIAids prevention

Family policy

Child development

Substance abuse education

Academic achievement/reaciness

Scienceftechnology

Health

Money management

Crimeviolence prevention

Immunization

Conflict resolution

Parenting for grandparents

Resource devalopment

Parenting skils

Computer technology

Prevention of abuse and neglect

GED preparation

Job skilis
-~ Life skils education
Gredit management
Work and family
Record keeping
Communication skills
Agricuture
Arts and crafts
Leadership skills
Respecting diversity

Cultural traditions

even Reoe

t

Campuses:



Form G

Select “Form G” on the Menu Bar. The 4-H Clubs Form is for data about 4-H clubs that are a
part of your CYFAR community project (not CYFAR youth or adults who are enrolled in a 4-H
club or program outside of your CYFAR community project). 4-H Club means a 4-H program
unit that is registered/chartered by your State 4-H program, not simply using 4-H curricula or
doing 4-H activities. Complete the form and Select SAVE when done.

Accomplishments Form A Form B Form C Form D Form E Form F Form G Preview Report

Form G - 4-H Clubs

Total Number of Clubs:

Total Number of Children K - 6:

Total Number of Youth Grades 7 - 12:
Total Number of Youth Volunteers

Total Number of Adult Volunteers

Save
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Sending the Report to the Reviewer

Once you or the Community POC have entered and reviewed all of the required data in the
Community Project Report, you must Update Status to send to the next level for review.

You are encouraged to “Preview Report” tab near the top of the screen to review your report
before updating status. This can help you avoid having your report returned for incomplete or
incorrect data. You can also use your browser’s PRINT function to print a copy of your report
for your use.

Change the drop down to the option “Submit to Coach” and then select the “Update Status”
button to move the report to your Coach for review. Once executed the status will change to
“Awaiting Coach Review” and you will not be able to make changes to your report unless it is
sent back to you by a reviewer. This Status must be updated for the State and each
Community Project report.

CYFAR Suite When your report is reviewed, if a
change is required by a reviewer, you will
receive an email informing you to make

Project Name the necessary corrections. Go back into
Community Project A A the reporting system and edit your
Status report, following all of the same
Awaiting Coach Review . A procedures as specified above. Then
pr Select Update Status as needed to return
Te: . .
ce the edited report(s) to the reviewer.
Teu
Te:
State Su
Minnesota C
Year
2017
Description

Community Information

|rn

Hame
Community Project A
Location
Treeville
Outcome
School-age
Geographical Type
Central City
Organizations
3
Market Statement
To make the best better by offering a great CYFAR Program
Edit Community Project Details

CYFAR PDTA Center — January 2024



Adding your Impact Statement

After the State Report and Community Reports are completed, please complete your 2019 Impact
Statement by selecting “Impact Statement”.

nstrections for &nnual Report

CYFAR PDTA Test Grant
STATE REPORT

Name Status Action

CYFAR POTA Test Grant Mot Started

COMMUNITY REPORTS

Community Project Mame Status Action

- - [Edit Commumity Fesport
Test Community Profect A Mot Started

The Impact Statement will ask you to select your program topic area. There are fields for a program
report, an optional featured Quote, lessons learned or quality improvement information, links to any
articles about your project, a sustainability paragraph, and photos from your program.

Please note the character limits for the program description, lessons learned, and sustainability text
boxes.

After entering your information and uploading pictures, select the “Save Statement” button. The
Impact Statement will not go to a reviewer.

Impact Statement for 2023

Prosgram Tomks Arsa
Winich program lopic arseds) best describaes your program’?
Leamaersnip Drervedopment

Hulritian
Parenling
Physical Activity
Science

Technology

rosPreparalion
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2022 Program Rapaort ©
Piease provice & descrplion of your project. This should ba done 5o that someona unfamilar sith your project could read e ovendew, and have 2 good idea about the work you compieted This year. You may alsn explain e

IMpAICE Of WO PO, and i PRogRIm CUICHTIES Wi avt aocormpishod. This shoukd ba in Sanants ANTT i limie 10 2000 CRarartans.

| s
Ao W R Gl e UG (% Tha ek ST ST IT M e Mot Bex

Faatursd Quoks [opdional)

Phaasa includs a quokes that coukd be featured about your profect. Pleass also atirbute your quots [parlidpant, panent, staf, volunlee, aic)

| s

etk Faa AT i rtE VRSN % TR el AT ST T E T T T B2

Laseone L sldy Impr Inf: [ N
In paragraph fom, plase shans some of o essons emed trom implementing your CYFAR program. Yow may also share qualBy improsemant informaton han. Piease note that you are limibed o a masimum of $000 characars.

s

Hoak VEL CET Cde v rPangie v ke Dl SR COMET TT AE TR TR Mt ECE

Uinks to any articles writtsn about vour projsot: ©
You may indude academic jpumal arlides, a5 well 35 Non acacamic press covwrana. Flease din wour academic aides APA styla [Tih ediion), and pleasa varity any links 10 non academic afides of press coverage are acive and
ancissibio fo the genenal pubic

| /

Ao W R Gl e UG (% Tha ek ST ST IT M e Mot Bex
Suciminaziity Parsgraph: ©

Piaasa briafly {1000 charackers max| desori how your progct will ba suslained bayond the 5 years of CYFAR funding.

| A

etk Faa AT i rtE VRSN % TR el AT ST T E T T T B2

Adcidional Information Uplosd:
I yioul waoishd Ekoz 10 inchadia any addilional informabion [graphs, slovies, oic ) pladse upload & wond dooument with this information.
Add altachmenk

Mo fle chozen

A5 part of the anrual repar, wou ha B aibdity 10 proside wp b thees photos from your CYFAR program. For each pholo, plesse alsa inclade 2 caplion. Flease do nol upicad pholo oollages. I you have man pholos B shana,
phease amal oyamalafiumnedu.

Hmehll-

Plaasa onfim Tal you have a msda reoass fonmon e for ALL ha indiddusls who aoosar in EACH of tha photos.
Om.ammmammwuimﬁmmamﬂrr thesa photos. Thay may b usad in tha report.

W pio, 3 modia reloasa form i not on fla. Thenelore, thasa pholos cannol ba used in B mport.

=%
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